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Highland Haven Village District 
PO BOX 223 
Washington, NH 03280 


Your annual report for the Highland Haven Village District for the year 2014 follows. If 
you have any questions concerning any portion of the report of the Village District itself, 
please do not hesitate to contact us. 


Respectfully Submitted, 


The Board Of Commissioners 


Carl Voas, Chair 603-495-1778 carlv@gsinet.net 
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STATE of New Hampshire 
VILLAGE DISTRICT WARRANT 2015 


To the inhabitants of Highland Haven Village District, Town of Washington qualified to vote in Distic: 
affairs. You are notified to meet at the residents of Carl Voas. 130 Beaver Brook Road in the District on 
Saturday the twenty eighth of March 2015 (3/28/2015) at four p.m. in the evening. The following will be 
acted upon: 


ARTICLE 1. To see if the Village District will vote to raise and appropriate the sum of One Thousand Two 
hundred and seventy Dollars ($1,270.00) to defray the costs of General Government for the year. Funding 
to be from taxes. The Commissioners recommend this article. 

Majority vote required: Administrative $160.00 Insurance $1,110.00 Total: $1,270.00 


ARTICLE 2. To see if the Village District will vote to raise and appropriate One Thousand Four Hundred 
and Sixty Five Dollars ($1,460.00) for Parks and Recreation. The Commissioners recommend this 


appropriation. 

Majority vote required. Maintenance $405.00 for Lawn Service, Other $1.060.00 

Other is for Porta Potty Rental and too be determined. Total: $1465.00. 

ARTICLE 3. To choose officers as necessary to administer the affairs of the Village District. 
ARTICLE 4._ To revisit Village District recreation trail sponsorship. 


The following Village District Commissioners have given their hands and seals as indicated. 
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Carl Voas, Chair 
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“Uypr ARY POY 
The above named persons do hereby certify that copies of this warrant and {G4W MOSS were posted on the 
Highland Haven club house on March 07, 2015 being the place of District meetings and then also on the 
Highland Haven bulletin board, a place of District public notice. 
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New Hampshire 2015 
= wath Department of 
a Revenue Administration — MS-636 


Budget of the Village District of Highland Haven 


Farm Nie Nate: 9N Nave aftartha Maatina 


This form was posted with the warrant on: A cok ‘te ie 


For Assistance Please Contact: 


GOVERNING BODY CERTIFICATION 


Under penalties of perjury, | declare that | have examined the information contained in this form and to the best of my 
belief it is true, correct and complete. 


Governing Body Certifications 
Printed Name Position 4 Signature 
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A hard-copy of this signature page must be signed and submitted to the NHDRA at the 
following address: 


NH DEPARTMENT OF REVENUE ADMINISTRATION 
MUNICIPAL AND PROPERTY DIVISON 
P.O.BOX 487, CONCORD, NH 03302-0487 
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Appropriations Appropriations Appropriations 
Account Warrant Prior Year as Actual Ensuing FY Ensuing FY (Not 
Cade Purpose of Appropriation Article # Approved byDRA Expenditures (Recommended) Recommended) 
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Article # Approved byDRA Expenditures (Recommended) Recommended) 


Account Warrant _ Prior Year as Actual Ensuing FY Ensuing FY (Not 
Article # Approved byDRA Expenditures (Recommended) Recommended) 
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Comparison Data 


HIGHLAND HAVEN VILLAGE DISTRICT Town Of Washington 


| Prelim | Actual | Prelim | Actual | Actual__— 
| 2015 | 2014 2014 T2013 2012S 
APPROPRIATIONS 8:2) | yaeeesatitl | AREAS | tn aos | ee | hae | 
EXPENDITURES Pa Ee Eee Ee Ee 
GENERALGOVERNMEN] seeeteen eererten’| Gc. ool) © aajaus| aga aa 
Auipinistralive:Reports dag [eaeemoenn | ameManene | Ras | aoe] oe oa 
-Supplies 
Postage 
Total Administrative $160.00 $160.00 $223.09 $152.03 
a ER) ee) ee 
Legal Ce) a) ae) ee ey ee 
Buildings-Repair ac] RRR ee E> 
Bond Insurance 
Insurance $1,010.00 $375.00 
Total Government $1,270.00] $1,301.86 | $1,010.00] $698.09] $1,920.03 | 
Geena Eee Le Eee 
PARKS & RECREATION [| Pa Lee Boe 
Maintenance-Lawn Service 3 
*Other $1,060.00] $818.00] 
Total Parks &Recr. | $4,520.00| $1,303.99| $1,465.00| $1,178.00] $337.50, 
Coe! Ee eee ea ee ee 
CAPITAL OUTLAY & EQUITY EEC eee ee 
Unreserved Fund TS) Be Eee ee eee 
TOTAL EXPENDITURES | $2,790. oR: 2,475. 
eT Ci ae Pe Ge 
SOURCES OF REVENUE | ES DE 
Surplus Eee! aS ES 
Interest p $2.00F $0.47] $0.53 | 
REVENUE EXCEPTTAX | Re ES ee 
AMOUNT BY TAXES | $2,568.00 | | $2,462.00] $2,462.00} $2,610.00 | 
Patriot Insurance: $1,009.00 Parks/Rec Lawn + Goose away: $450.99 
McCrillis & Eldredge Ins: $100.00 Postage,reports,PO Box Rent $192.86 
*Other: Porta Potty $715, Flowers $138. 
Cash Outflow for the Year 2014: $2,605.85 Check Book Bal Yr.End 2014: $5,245.65 


ae 


Tara ee | da 7 

pened a Mis cas — pl : 
oi uty MalvaAlt Ola tH 11 
oe ee 4 rf 
g ay : : ee bs sas j 7 on. ‘a: ae 
ce ch. |: TC AY As ary NR A ee - RON ASAOR RA 
7 : : é : ; ‘v, a ‘ Cs aun | Dy Pe a oe ee j a 5 ct ore ri; ’ aya 
ioe OR. a ew, ec ; SaaS he wrt aa 
‘ea MARNE, SGI 


—- — —, 


i Sa 


ce . : , 
BRAGA TES Va: 
Cas CES Sr 


Parca coulis ie coe rer a 
RAS” San a San Te 
Sp eee ghensahentll Be tan Saran eae : 
Se Ts | Sees | em 
D cmnamnenaees | DES sneige ee sae. | 
mars AT, LE. ane: 
= Ce ; sae Yeu 
4 ier: ee a * Tey 


5 enameeer ES 2 A: 


HIGHLAND HAVEN VILLAGE DISTRICT 2014 


SUMMARY OF RECEIPTS 

Taxes Received 

Interest On BANK Account for 2014 
Total Receipts 


PROPERTY VALUATION 2014 Tax Rate Calculation 
TOTAL TAXABLE 2014 VALUE 
Highland Haven Village District 


TAX RATE 
Rate per $1000 of Assessed Value Year 


2014 
2013 
2012 
2011 
2010 
2009 
2008 
2007 
2006 
2005 
2004 
2003 


$2,446.50 
$0.13 
$2,446.63 


$10,272,239 


Rate 


0.25 
0.24 
22 
0.23 
0.23 
0.23 
0.23 
0.22 
0.21 
0.20 
0.66 
0.66 
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HIGHLAND HAVEN VILLAGE DISTRICT 


PAYMENT SCHEDULE 
YEAR ENDED DECEMBER 31, 2014 


ADMINISTRATIVE 
Reports copied, Supplies, Postage and Ink Chk# 416,417,418 


Postage PO Box Rent & stmpd envelopes 
Chk# 421 
TOTAL ADMINISTRATIVE 


GOVERNMENT 
Insurance McCrillis & Eldridge Chk#433 
Patriot Insurance Chk# 425 430, EFT 
TOTAL GOVERNMENT 
PARKS & RECREATION & OTHER 
Maintenance Mowing-Lawn Service 
Chk# 422,424 426,431 


Goose-away Chk# 428 
TOTAL Maintenance 
OTHER Porta Potty Service 

Chk# 420,423,427 429 432 


Flowers 
Chk# 419 
TOTAL OTHER 


TOTAL PARKS & RECREATION & OTHER 


TOTAL CASH OUTFLOW for Year 2014 


$101.46 


$91.40 


$100.00 
$1,009.00 


$405.00 
$45.99 


$450.99 
$715.00 


$138.00 


$853.00 


CHECK BOOK BALANCED YR. END 12/31/2014 $5,245.65 


$192.86 


$1,109.00 


$1,303.99 


$2,605.85 


pe LVITAST2ioimMoa 
S Be C Seow ehogeh 


PETC 
AWe.a/E it? Pro as 
LR Eb 4 

VRAP 2G Oe) 


nahatet. wre e165 writ ) 
airs ee ta 


ie 
OS Wnts 
HSVTO JATOT 


00°000'SEz$ [e}O] 
00'000'01$ Buipjing 
00'000'SZ7Z$ Pueq-enjeA payewijsy’e) 


/ELQet cls | SHESELLS | BELZSILLS | Beez LL$ | OZ bZHcl$ | PS'SOSzIS | | WiLOL 
San EE Se SE eee ee ee ee EE GEE 
a ae Ee eee CC eee ee Ee ee eee) eS 
68'16S'9$ | 68° 16S'9$ | 68'L6S‘9$ 68'16S'9$ | 69 16G9°9$ | 6816S'9$ | __ |S}eSSW pexi4-jUeWSeAU| 
y8rr9S$ | 9S 26Z'b$ | 6r'S90'S$ By Lee's$ | 28°6Z9'S$ ggeles$ | | pun 4 perisseiun 
SS PR See | ee eee eee SE ee ae ALINOa GNN4 
(ee, ee ee ae ee ee a ee ee 2 
Law oe ne. een ee oS se eS SaiLniavin 


Geres9s | estesos | eslesos | ostesgs | 6Btes9s | Gates 
eglesos |egies‘os |estesos [ee lesos |eatesos | 69 16c'9$ 
Ea ee ee a ee ee ee 
Cee ae Pe ee ee A ee es ee 
s'rr9s$ | 9S 26/r$ | ey'sso's$ | eriees$ | ze6ze's$ |Soeless 
ooo0ss | o0'009$ _—| 00 009 ooEelss | 00SZrS _—‘| 00-8998 
rsrross [osv6l'rs |éersorrs [erele'rs [Zeror'ss | so'srz'ss 
eooz —sfovoz_— soz fztoz —setoz ~—vtoz 
2 2 bee I eee 


vLOc be YASWA03C0 LAAHS AONV IVE 
LOIWLSIG SSVTIIA NSAVH GNVTHSIH 


TOATSIO ABALI f 
arose + BNSOR. THRMS 


ee ay — See 
eS i 
- te » POS eee 
on) 


fencers 


=—= - - é 


ouneo,at<e 


SER Ame 


New Hampshire [ 2015 
Department of MS-535 


Revenue Administration a 
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FINANCIAL REPORT OF THE TOWN, CITY, OR VILLAGE DISTRICT BUDGET 


Form Due Dates: April 1, 2015, if operating on a Calendar Year, reporting from 1/1/14 to 12/31/14, 
OR 
September 1, 2015, if operating on a Fiscal Year, reporting from 7/1/13 to 6/30/14. 


Instructions 


Cover Page 
e Select the entity type that you are filing for (Municipality or Village District) 
e Select the entity name from the pull down menu 
e Enter the preparer's information 
Account Codes 
e In the Expenditures section, enter the Other Authorizations, and Actual Expenditures for each applicable account code 
e Every instance of an Other Authorization requires an explanation on the page preceding the Revenues section 
e Inthe Revenues section, enter the Actual Revenues for each applicable account code 
Balance Sheet 
e Enter the End of Year balance for each applicable account code 
Reconciliation Sheets 
e Use at will to aid in reconciling discrepancies on the balance sheet 
Amortization of Long Term Debt 
e Enter all information regarding long term debt 


For Assistance Please Contact: 
DRA Municipal and Property Division 
Phone: (603) 230-5090 
Fax: (603) 230-5947 


http://www.revenue.nh.gov/mun-prop/ 


TITY'SINFORMATION (7) 
Entity Type: (Municipality @Village 


Village District: | Washington - Highland Haven 


REPARER'SINFORMATION (7) 


First | Fe ar rea Name Preparer's ; Enti 
a cloc) giuaiianiggy 29 ae oo | Treasurer 


Street Name Phone Number 


a Beaver Brook }BeaverBrookRoad (603) 495-0382 
Email (optional) 
joanne4852@hotmail.com 


erence ac 2 AP AP A A SAAS PU: REA 8 PS A SS NO AE IES IN ABN Se 
S-535 v3.17 2015 S Page 1 of 14 
, 


ATNOEW oF ETLI\E phot guinccei ea lets ne pa re: ! wins 
ven? 


PRI Malo ells fo) OFM 916 Voy sets MAT Yin 9.1 msto2 

MNT Awol HG ott rien wrrin WTiyte ert! tools 

7 | sahermmoin ers ja elt wns 
maton > Iv 

shes ines Rdsotags Nowe Vw romans) WpSA brie tioletOAIuA wt rts pare roitsen satis off) «: f 
noise Pamave” sift en ao S06q WU 10 NONENAIAKS q6 29TUR REM Oorti’ 9000 9s to for tn ye 
bod Innis SidcinGn 36s 107 Wu wsl igutsh sft vote nolivee eer 0 gett oil | 
; worl, 

BOOD MENA Die iGs F243 ic) OAS wd! Ole tnd « 

dhyrtt cakes iid 

Pestle conalad art ni wsnaqeseib orilisrooe al bie a) Ue ie er « 

wheQ free 7 pre i Le onitcnify 
dative? pnel palbwpe: politenwlel da vend <4 


é 
“ 


Watno> oss! egngeiend 
wodsiet yhredant oa laaisinnM ANG j 
WOR GEE (COR) cenort? : 4 
VERE-OES (£08) ne 
SBAO (eri) MOR Lae PLA anG 


T ‘a 
c natin mt 


; po os 


sie ; 
a mR espe: 


iy oh ane 


New Hampshire 2015 | 
Department of MS-535 


Revenue Administration 


7“ ee . . , . 5 
account # ee eee. Voted Appropriations Other Authorizations Actual Expenditures 
a me 


130-4139 Executive Fees a) Ee |) 
1150-4151 Financial Administration ck Poenenee Riis. | aaa 
4153 Legal Expense © toil ee | rel 
455-4159 Personnel Administration ‘/ ee | ee Se 
4194 General Government Buildings GF pearaeeccal as | Seanad 
4196 insurance G hoe coccie SEH [Lecanto Gammmmemetiad 
4197 _ Advertising & Regional Association “/ — ee ieee ema pas ener 
4199 Other General Government Expense & Sa aaa ere en ee 


Pe BE EES I a a 


3 $1,302 | 


UBLICSAFETY (?) 
fetbint # 
as: 


210-4214 Police 


Purpose of Appropriations 


(RSA 32:3, V) Voted Appropriations Other Authorizations Actual Expenditures 


215-4219 Ambulance ‘~ 
220-4229 Fire ©) 
290-4298 Emergency Management & 


4299 Other (Including Communications) ‘” 


IGHWAYS AND STREETS (?) 


coun # Poem Voted Ronee Other Authorizations Actual Expenditures 
813 ridges © aa) Derr | 
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law requires all municipalities to gross appropriate. Full disclosure of those appropriations and offsetting revenues are required on this report. Those revenues 
ed for in proprietary or other funds are subtracted from this report for the purposes of general fund balance sheet disclosure. See the municipality's audited financials for 
ds, special revenue funds, or capital project funds. Also, see the supplemental schedule. 
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New Hampshire | 2015. 


Department of | 
Revenue Administration | | MS-535 
E | | TOTAL FUND EQUITY $6,073 $5,914 
TOTAL LIABILITIES and FUND EQUITY $6,073 $5,914 


NOTE: NH law requires all districts to gross appropriate, but this balance sheet only reflects the general fund, however, if the 
district does not account for appropriations in the general fund, attach the proprietary funds/capital project funds balance sheet 
and financials as part of the form as required under RSA 21-J:34, V. 

See the municipality's audited financials for more information on proprietary funds, special revenue, or capital project funds. 


General Fund Balance Sheet Reconciliation 
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Total Revenues $2,447 
Total Expenditures $2,606 
Change (Increase or Decrease) ($159) 
Ending Fund Equity from Balance Sheet $5,914 
Less Beginning Fund Equity from Balance Sheet $6,073 
Change (Increase or Decrease) ($159) 
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New Hampshire 9015 
Department of MS-535 


Revenue Administration 


PREPARER'S CERTIFICATION 
Under penalties of perjury, | declare that | have examined the information contained in this form 
and to the best of my belief it is true, correct and complete. 


Preparer's First Name Preparer's Last Name 


4/17/2015 


Date 


parer's Signature and Title 


C Audited (@ Unaudited 


& Check to Certify Electronic Signature: You are required to check this box and provide 
your name above. By checking this box, you hereby dediare and certify that the electronic 
signature above was actually signed by the Preparer and that the electronic signature is 
valid. 


Please save and e-mail the completed PDF form to your Municipal Services Advisor: 
© Michelle Clark: michelle.clark@dra.nh.gov 

e Jamie Dow: jamie.dow@dra.nh.gov 
e Shelley Gerlarneau: shelley.gerlarneau@dra.nh.gov 
e Stephanie Derosier: stephanie.derosier@dra.nh.gov 


A hard-copy of this signature page must be signed and submitted to the NHDRA at the following 
address: 


NH DEPARTMENT OF REVENUE ADMINISTRATION 
MUNICIPAL AND PROPERTY DIVISION 
P.O. BOX 487, CONCORD, NH 03302-0487 


Governing Body Certification 

This is to certify that the information contained in this form was taken from official records and is complete 

to the best of our knowledge and belief.Under penalties of perjury, | declare that | have examined the 
information contained in this form and to the best of my belief it is true, correct and complete. 


_ Werning Body Member's Signature and Title 


| LEGS EDP 


Governing Body Member's Signature and Title 


_ Werning Body ope Signature and Title Governing Body Member's Signature and Title 
A / / 
oe Ui byw! sslonee 
- kyerning Body Member's Signature and Title Governing Body Member's Signature and Title 


foverning Body Member's Signature and Title Governing Body Member's Signature and Title 
Soverning Body Member's Signature and Title Governing Body Member's Signature and Title 
Sreming Body Member's Signature and Title Governing Body Member's Signature and Title 


aia ac a le Sa ER aE a 

‘oveming Body Member's Signature and Title Governing Body Member's Signature and Title 
a — See centile aeeesanks i ARO RSS ES Sa US Ee ER i oi ah SRI GN SO aI 
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New Hampshire | 2015 


Department of | 
Revenue Administration MS-535 


INSTRUCTIONS For the MS-535 Financial Report of the Town, City, or Village District Budget 


fhe MS-535 is to be used by every NH town, city, or village district to report the year end financial status of the budget. The report is to be 
pleted at the end of the reporting year and submitted to the NH Department of Revenue Administration (DRA) pursuant to RSA 21- 


Prior to entering reporting data, please fill out all fields on the cover page. 


NOTE: NH law requires all municipalities to gross appropriate. Full disclosure of those appropriations and offsetting revenues are required 
on this report. Those amounts accounted for in proprietary or other funds are later removed from this report for purposes of general fund 
balance sheet disclosure. See the municipality's audited financials for more informations on proprietary funds, special revenue funds, or 
gapital project funds. 


the governing body and preparer must sign in ink, date, and mail the report to the DRA at the address on the cover by April 1st after a 
qlendar reporting year and by September 1st for optional reporting year. 


Enter gross appropriations as voted at the prior year's annual and any special meetings and as approved by DRA on the 
MS-2. For accounts 4931, 4932, 4933, and 4934 the voted appropriations should match the amounts shown on the tax 
rate calculation paperwork. In the future, DRA will pre-populate this column. 


Voted 
Appropriations 


Enter expenditure authorizations in addition to amounts in column 3 and detail in the box at the bottom of the page. 
Examples: Emergency expenditures under RSA 32:11; grant expenditures under RSA 31:95-b; additional 
expenditures from capital reserve or trust funds by agents. 


Enter actual expenditures (include amounts in column 4). (Proprietary funds, special revenue, and capital project funds 
are to be netted out for this report, generally in acct. #4914 or #4912). Expenditures for "Payments to Other 
Governments" on page 4 are set in tax rates. For accounts 4931, 4932, 4933, and 4934 the actual expenditures should 
match the amounts shown on the tax rate calculation paperwork. 


Other 
Authorizations 


Actual 
Expenditures 


i | ape ae 
Sa 


"Estimated 


Enter estimated revenues from reporting year MS-4 used to set the tax rate. 
. Revenues to 
Set Tax Rate 
Aetual Enter revenues attributable to the reporting year. Proprietary funds, special revenue, and capital project funds are 
... to be netted out for this report at the bottom of the column. !n the first row, acct. #3110, add property tax amount 
es 


from tax collector's warrant, plus any excess overlay. Enter general fund revenue in the last row. 


Sed 


keginning of Year Column __ Enter Beginning of the Year amounts using prior year's End of Year amounts or as adjusted by your auditors. 
ihd of Year Column Enter the End of Year amounts from your records or as adjusted by your auditors. 


See Reconciliation Worksheets to help calculate amounts. 
To be GASB 54 compliant, the fund balance classifications have changed. See the next sheet for further explanation. 
. liatio I We rks he at | 
&heral Fund Section This section illustrates how revenues and expenditures flow through to Fund Balance 
‘hool District Section Enter amounts to determine end of year school district liability, or call your SAU for year end amounts. 


Anticipation Notes Section Enter amounts to determine end of year TAN liability amount. 


“Sitttemeccne: 
8535 v3.17 2015 Page 13 of 14 
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New Hampshire | 2015 
Department of | 
Revenue Administration MS-535 
Fund Balance Explanation: Changes from Previous Year's as Necessitated by GASB 54 


. As Previously Classified in Prior Years 


3. Assigned (Formerly Reserve for encumbrances) 2440 

b. Committed (Formerly Reserve for Continuing Appropriations) 2450 

c Restricted (Formerly Reserve for Appropriations Voted for CRF/ETF) 2460 

d, Committed (Formerly Reserve for Appropriations Voted) 2460 

e. Assigned (Formerly Reserve for Special Purposes) 2490 

{Unassigned (Formerly Unreserved Fund Balance 2530 

As Required under GASB 54 

a. Nonspendable Fund Balance 2440 =Non-cashitems such as inventories or prepaid items. 
p.Restricted Fund Balance 2450 =Funds legally restricted, such as a grant or library funds. 
¢ Committed Fund Balance 2460 =Only used for a specific voted purpose, like a special WA. 
d Assigned Fund Balance 2490 =Intended for specific purpose such as an encumbrance. 
e. Unassigned Fund balance 2530 =Spendable fund balance (formerly: unreserved or surplus). 
—. 
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Highland Haven Village District 


Town of Washington, NH 03280 
Minutes of March 29, 2014 ANNUAL DISTRICT MEETING 


The meeting was opened at 4:15 by acting Moderator Mark S. Pherson as Dennis Johns 
was absent. Sixteen registered voters of the twenty six qualified to vote in the District 
participated. 


Gretchen Hall moved to accept the Treasurers report and the Auditors report. 
Carl Vaos seconded the Motion. VOICE VOTE, MOTION CARRIED. 


Mark Pherson read the Warrant Articles to the attendees. 


ARTICLE 1. Mats Barden moved “that the District will vote to raise and appropriate 
the sum of One Thousand and Ten Dollars ($1010.00) to defray the costs of General 
Government for the year. Funding to be One Thousand and Ten Dollars from taxes. 
Administrative $160.00 Insurance $850.00. 

Kathryn Pherson seconded the Motion. VOICE VOTE, MOTION CARRIED. 


ARTICLE 2._ Deb Harrington moved “that the District will vote to raise and appropriate 
the sum of One Thousand Four Hundred and Sixty Five Dollars ($1,465.00) for Parks 


and Recreation. 
Maintenance $405.00 for Lawn Service. Other $1,060.00 for Porta Potty Rental, 


Flowers, Beach Sand. 
Loretta Zahn seconded the motion. VOICE VOTE, MOTION CARRIED. 


ARTICLE 3. Brian Dobson moved “to make the following nominations for officers to 
administer the affairs of the Village District. 


COMMISSIONER 1 Year Term Carl Voas 
COMMISSIONER 3 Year Term Mats Barden 
AUDITOR 1 Year Term Deborah Harrington 
TREASURER 2 Year Term Joanne Mellady 


Bob Zahn seconded the motion VOICE VOTE, MOTION CARRIED. 

No New Business. No Old Business. 

Mats Barden moved to “to adjourn”, Kathryn Pherson seconded the motion. VOICE 
VOTE, MOTION CARRIED. j 

Meeting adjourned at 5:30 pm 


Respectfully submitted, 

Dennis Harrington EC 2. ihe. —— 
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VILLAGE DISTRICT OFFICIALS MS-31 


(RSA 670:9) 


Due 20 Days After Election or Appointment 


Village District: | Highland Haven County: — Sullivan 

In the Town Of: __ Washington, NH 03280 Phone: _ 603-495-1778 
Mailing Address: __ P.O. Box 223, Washington, NH 03280 

Fax: Website: 

Email Address: __ carlv@gsinet.net 


OFFICE Mailing Address & Email Address Daytime Phone # Term Ends 


COMMISSIONERS 


1. Chairman Carl Voas 130 Beaver Brook Road 603-495-1778 2018~— 
2. Bob Zahn 494 Highland Haven Road 603-495-0615 2016 
Ss} Mats Barden 47 Beaver Brook Road 603-495-0786 2017 
4.Clerk _ Dennis Harrington __—« 447 Highland Haven Road 603-495-1144 2016 
5. Treasurer _ Joanne Mellady 48 Beaver Brook Road 603-495-0382 2016 

6. Moderator __ Dennis Johns 557 Highland Haven Road 603-495-0853 2016 

7. Auditor _ Deborah Harrington _‘ 447 Highland Haven Road 603-495-1144 2016 

8. 

9. 

10. 


Under penis of peu, [declare iat Thave examined ie imation snd Sift a and to the best of my belief it is true. correct and 
complete. Village District Clerk’s Seances : ze Sa 
ag Oe Zs 
2 Nit PENT OF REVENUE ADMINISTRATION 
MUNICIPAL SERVICES 
P.O BOX 487, CONCORD, NH 03302-0487 
(603) 230-5090 


FOR DRA USE 


REV 12/11 
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IMS-34 | 
REVISED ESTIMATED REVENUES 


(RSA 21-J:34) Due September 1 
VILLAGE DISTRICT : Highland Haven Village District FY: 2015 


Warr. For Use By 
SOURCE OF REVENUE Art.# Municipality Reserved For Use by DRA 


interest & Penalties on Delinquent Taxes | | 


From Federal Government 
FROM STATE 


Acct.# 
3190 
3311-3319 


3351 Shared Revenues 
3354 
3359 
3379 

3401-3404 


3409 Other Charges 


3501__|Sale of Municipal Proper REE | SREP PE | PVOT SR eR ravens 
3502 _ |Interest on Investments Pitciwrcd| nat atacand ieee 


3503-3509 {|Other- Interest from Checking Account 


Special Revenue Funds 


Capital Projects Funds 


Water Pollution Grant 
Other 


Intergovernmental Revenues 


Income from Departments 


Proprietary Funds 


Capital Reserve Funds 
Trust & Fiducia 
OTHER FINANCING SOURCES 


Proc. from Long Term Bonds & Notes 


SUBTOTAL OF REVENUES 


Funds 


TOTAL REVENUES AND CREDITS 
Total Voted Appropriations MS-32 = $3,790.00 


Under penalties of perjury, | declare that | have,examined the information contained in this form and to the best of my belief it is true, correct and complete. 


FOR DRA USE 
NH DEPARTMENT OF REVENUE ADMINISTRATION 
MUNICIPAL SERVICES 
P.O. BOX 487, CONCORD, NH 03302-0487 
(603)271-3397 
MS-34 
Rev. 10/10 
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Pe New Hampshire 2015 
< obi ae: Department of 
. om a Revenue Administration MS-232 


Report of Appropriations Actually Voted: Highland Haven 
Form Due Date: 20 Days after the Meeting 


For Assistance Please Contact: 
NH DRA Municipal and Property Division 
Phone: (603) 230-5090 


CERTIFICATION OF APPROPRIATIONS VOTED 

This is to certify that the information contained in this form, appropriations actually voted by the town/city meeting, was 
taken from official records and is complete to the best of our knowledge and belief. Under penalties of perjury, | 
declare that | have examined the information contained in this form and to the best of my belief it is true, correct and 
complete. 


A hard-copy of this signature page must be signed and submitted to the NHDRA at the 
following address: 

NH DEPARTMENT OF REVENUE ADMINISTRATION 

MUNICIPAL AND PROPERTY DIVISON 

P.O.BOX 487, CONCORD, NH 03302-0487 


MS-232: Highland Haven 2015 1 of 1 
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Account Code Purpose of Appropriation Warrant Article # Appropriations As Voted 
General Government 


g 
: 
¥ 
3 
5 


4130-4139 


| 
| 


} ital Statistics 


ssa 


4197 Advertising and Regional Association 


Other General Government 


AEE 
9 
3 
8 
2 


1 $1,110 


4210-4214 
4215-4219 
4220-4229 


Ambulance 


Emergency Management 
4299 Other (Including Communications) 


aE 
li 


& 
& 
wo 
a 
ia) 
R 


4321 Administration 


Zz Sd Wasi Cleon OES Tae Pa ea 
Sid Wasi Dos Len Tes aoe 


> 


Solid Waste Cleanup 
4326-4328 Sewage Collection and Disposal 


Distribution and Treatment 


MS-232: Highland Haven 2015 1 of 2 
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Sao Paina Romine 
cee Se ee 
Intergovernmental Welfare Payments 

520-4579 2 $2520 


Patriotic Purposes 


ation and Development 

wire 
#619 
SAR 
EAE 
7a 
Tax Anticipation Notes - Interest 

TOOTS 

ers, en eee 


Machinery, Vehicles, and Equipment 


Buildings 


9 Improvements Other than Buildings 
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Operating Transfers Out 
4912 To Special Revenue Fund 
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Saturday 3/28/15 at 4:24 pm the Annual Village District Meeting opened. 
Carl Voas moderated in the absence of Dennis Johns. 
5 officials and a total of 9 registered voters were present. 


In attendance: Carl Voas, Mats Barden, Joanne Mellady, Dennis Harrington, 
Gretchen Barden, Brian Dobson, Donna Dobson, Deb Harrington and Karen 
Remilliard, 


Joanne Mellady presented the treasurer’s report 


With a Highland Haven Village District tax rate of $0.25 per $1000 of Assessed 
Value. 

Total Taxable value for Highland Haven Village District today is $10,272,239. 
Total Taxable value for Highland Haven Village District Last year was 
$10,259,000. (Up by only $12,843.00) 


Deb Harrington and Joanne Mellady completed the Auditors Report on 3/18/15 for the 
year 2014 and it will be passed into the NH Department of Revenue Concord, NH. 
Joanne will try to upload it to the state. 


ARTICLE 1. To see if the Village District will vote to raise and appropriate the sum of 
One Thousand Two hundred and seventy Dollars ($1,270.00) to defray the costs of 
General Government for the year. Funding to be from taxes. 

Dennis Harrington made a motion to accept. Voice vote all in favor-9, against-0. 


ARTICLE 2. To see if the Village District will vote to raise and appropriate One 
Thousand Four Hundred and Sixty Five Dollars ($1,465.00) for Parks and Recreation. 
Amendment 1: To correct amount on Warrant to $1,520.00 

Amendment 2: To appropriate an additional $1,000.00 for any new proposals from the 
activities sub-committee. These new funds will come from Unassigned Fund Balance 
(UFB funds) . Making this Warrant Article total equal to $2,520.00 

Mats Barden made a motion to accept. Voice vote all in favor-9, against-0. 


ARTICLE 3. To choose officers as necessary to administer the affairs of the Village 
District. 

Auditor 1 year term: Currently Deb Harrington 

Carl Voas moved to accept Deb Harrington. Voice vote all in favor-9, against-0 


COMMISSIONERS 3 year term: Currently Carl Voas 
Gretchen Barden moved to accept Carl Voas. Voice vote all in favor-9, against-0. 


ARTICLE 4. To revisit Village District recreation trail sponsorship 


Carl Voas read info package from the state. Mats Barden made a motion to accept. Voice 
vote all in favor-9, against-0. 
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New business 
e Open forum on how the subcommittee should be run and funded. Bill 
McHugh will be the moderator. 


Carl Voas made a motion to adjourn, Mats Barden seconded the motion to adjourn. 
Meeting was adjourned at 5:23 pm. 
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NH Department of Revenue Administration 
Municipal & Property Division 
P.O. Box 487, Concord, NH 03302-0487 
(603) 230-5090 


REPORT OF LOCALLY ELECTED AUDITOR(S) 


RSA 41:31-d 


Municipality:_l} S EAVEN ViLineae DiNeCTAudit Fiscal Year. 20 i++ 

Type of Municipality (Town, School or Village District): _ Nittave Derr 
Mailing Address: Pofeere ce 
Phone #_CO>U45~I7 TE Fax#: E-Mail: 


~ TS 7; . - = 
Contact: Phone #:_(20'3 445 -} ae 13 E-Mail: Cec IVa) ste nt. ut 


$i } < 


Under RSA 41:31-c I, all municipalities shall annually, or more often as necessary, conduct an audit of the accounts of any 


officer or agent handling funds of the municipality. Elected auditors conducting such audits shall follow audit procedures 
outlined in NH Code of Administrative Rules, REV 1904 and REV 1907. 


This form shall be used by the locally elected auditor to conduct and report the audit required under RSA 41:31-c and 41:31-d. 


Part 1. Financial Records 
Part 2. Treasurer 

pape od Part 3. Tax Collector 
hae Part 4. Trustees 

jie del Part 5. Town Clerk 
heel Part 6. Library 


In the boxes, indicate date the sections 
of the form were completed. 


Locally Elected Auditor or Board of Locally Elected Auditors - Please Sign in Ink. 
Under penalites of perjury, | declare that | have completed this form and to the best of my belief the information is true, correct and complete. 


Date: S S| ZA5 


FOR DRA USE ONLY 


MS-60 
Rev. 03/14 
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MS-60 Report of Locally Elected Auditor(s) 


Part 1. General Ledger/Financial Records/ MS-5, MS-25, MS-35 


Questions 


1 Who maintains the (general ledger) financial records? 
Tcannz MELLO Y 
Name/position 
2 What software system is used for the general ledger? 
(ex. Quickbooks; Excel; Peachtree; BMSI, etc.) 


PAy inant Schecule Fer Annual Ke 


KIT [Che cbc «x: hb beds2e 


3 Who has access (posting capability) to either the general ledger 
or the general ledger software’? (attach list if necessary) 


Jouang. Wet fee ch ras Tigo sey f doa 

Name Title 

Name Title 

Name Title 

Yes No N/A 
4 Do debits equal credits in the general ledger trial balance? JY 
5 Are balances from the general ledger used to prepare the MS-5, Wy 
MS-25, or MS-35 report? 


6 Are the following activities maintained as separate funds in the 
general ledger (if applicable)? 


General Fund 
Water activity 
Sewer activity 
Library activity 
Trustees of trust funds 
School grants 
School lunch 
Revolving Funds (identify: ) 
Other (identify: VERNMEN i 

Other (identify: 
Other (identify: 
Other (identify: 
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MS-60 Report of Locally Elected Auditor(s) 
Yes No N/A 

7 Does the cash balance in the general ledger match the spa 
Treasurer's reconciled bank balances? OLE 


How often are they reconciled? 


V , Monthly 
Quarterly 
Annually 


8 ls acopy of the Treasurer's monthly bank reconciliation reports 
provided to the bookkeeper? WA 


9 Does the person who maintains the general ledger also: 


Sign (authorize) checks? 
Control unused check stock? 
Prepare bank reconciliations? 
Handle incoming receipts? 


10 Does the general ledger track receivable balances for: 


@ 
= 
vO 

Property taxes? vs 
wa 
Va 
WE 


Unredeemed taxes? Ly 
Water? 7, 
Sewer? V4 
Other (identify): ETE leoT 

11 Does the general ledger track accounts payable? 


12 Are general ledger receivable balances reconciled to the Tax 
Collector's detail receivable lists (if applicable)? 


How often? 
Monthly 
Quarterly 
v Annually 
13 Does the general ledger system provide budget versus actual v/, 
expenditure reports? 


If yes, to whom are the budget versus 


actual reports distributed? 
ye Comnsj ones . Chanrrimen C& ; 


rh thtusujel Megdegaburs 


How often? Ong a YlnR_ 
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MS-60 Report of Locally Elected Auditor(s) 

14 Are general ledger adjusting journal entries made? 
lf yes, are they approved by anyone other than the preparer? 
Name and title of person who approves: NiA 

15 Are computer back-ups of the general ledger performed? 


How often? 


Daily 
Weekly 


yf Monthly 


16 Are computer back-ups stored off site? 


If yes, where? Clerk Verpracosy 
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MS-60 Report of Locally Elected Auditor(s) 


Part 1. General Ledger/ MS-5, MS-25, MS-35 Testing 


MS-5, MS-25, or MS-35 Financial Report 


1 Do the following balances on the year end MS-5, MS-25, or MS- 
35 report match the general ledger? 


General fund revenues 
General fund expenditures 
General fund balance sheet 
Other funds revenues 
Other funds expenditures 
Other funds balance sheet 


If no, explain problems/discrepancies encountered: 


General Ledger (and Subsidiary Ledgers) 


2 Do the year end general ledger cash and investment balances 
match the Treasurer's bank reconciliations? 


If no, explain problems/discrepancies encountered: 


Yes 


KAAAAA 


No 


N/A 


3 Do the following year end general ledger receivable balances match 
the Tax Collector's year end annual MS-61 report (towns only)? 


Property taxes 

Unredeemed taxes 

Water 

Sewer 

Other (describe: ) 


If no, explain problems/discrepancies encountered: 


@bservations -fart 1. General Ledger & Financial Records 
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MS-60 Report of Locally Elected Auditor(s) 


Comments on procedures or areas of weakness: 


(WLLEAL SSS 


Opa pbs tron wl Une Bie cove | ached HON ( face-YeO 


Recommendations: 


General ledger section completed by: Date: 
hire Ita cranKshon 
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MS-60 Report of Locally Elected Auditor(s) 


Part 2. Treasurer/Cash 


Questions Yes No N/A 
Does the Treasurer maintain a cash book to track all receipt and 
disbursement activity for all cash accounts? va 
If no, explain: 
Does the Treasurer's cash book document the remittances from vA 
departments and deposits to the bank? 
If no, explain: 
Does the Treasurer's cash book document vendor/payroll A 
disbursement manifests (check run) numbers and amounts? 
If no, explain: 
Do month-end cash book balances match actual bank reconciliation WA 
balances? \ 
If no, explain: 
Are monthly bank statements as of the last day of the month? WA 
Are bank reconciliations prepared each month, within a month of WA 
\ 


the statement date, for each cash account? 


If no, explain: 


Who prepares bank reconciliations? 


Name Title : 
we 


Are monthly bank reconciliations documented, signed, and retained? 


MS-60 
Part 2. Treasurer 1 Rev. 10/10 
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MS-60 Report of Locally Elected Auditor(s) 


Yes 


9 Are monthly bank reconciliations reviewed and signed off by anyone 


10 


11 


12 


13 


14 


15 


16 


in addition to the preparer? 


If yes, by whom? 


Name 


Title 


Is a copy of the monthly bank reconciliation report provided to the 


bookkeeper? 


Who is authorized to transfer money between or out of the 


municipality's bank accounts? 
JCA NAL Vala oh 


Name 


ad 
) Massy ce TF 


Title. 
(’ 


Title 


Title 


A 
/ 


EMMY 2t ONO 


Who has the authority to sign (authorize) checks? 


Joanne Mell a 


Name 


Do any signature stamps exist? 


TReas UPL 

Title 
Commisiereg 

Title 

Title 


If yes, are they stored in a secure location? 
Are there procedures in place for its use? 


Is a check signing machine used? 


If yes, is it locked and the key stored in a secure location? 


Is a log maintained to track the chronological 
sequence of all check numbers issued and voided? 


Who has access to the signature stamp or machine? N| Ke 


wa 


Who is responsible for making bank deposits? Is there a delegation 


of authority for each (RSA 41:29, VI)? 


Name 


Joanne Mai\aci Y 


Name 


VV rS Poe SOLE A 
Name 


Part 2. Treasurer 


Title 


Title 


Title 


Thee SENG as 


Og mMnlS ior 
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MS-60 Report of Locally Elected Auditor(s) 


17 Are undeposited receipts held in a secure location? 


18 Does the Treasurer reconcile total annual Tax Collector receipt ve 
remittances (turnovers) to the Tax Collector's records? Vv 

(if applicable) Vi 
Is that documented? Vv 


19 Does the Treasurer reconcile total annual Town Clerk receipt 


remittances (turnovers) to the Town Clerk's records? 
(towns only) 
Is that documented? 


remittances (turnovers) to their records? 


WA 
20 Does the Treasurer reconcile total annual governing body receipt of 
Vv 
Is that documented? ee 


21 Has the municipality adopted (and annually updated) an investment 
policy in accordance with RSA 41:9, VII? 


22 Document other non-general fund cash accounts maintained by the 
Treasurer (€.g., conservation commission, police revolving, 
celebration accounts, etc.) ok a I. 2 
Reported in 
Account Name Who authorizes payments? general fund? 


MS-60 
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MS-60 Report of Locally Elected Auditor(s) 
Part 2. Treasurer/Cash Testing 
Year End Bank Reconciliations 


Obtain year-end documented bank reconciliations and test the 
following: 


Do "balances per bank" match actual bank statement balances? 


Do "deposits in transit" appear on the following month's bank 


Bee 


statement? 

If no, explain: 
Were "deposits in transit" posted as receipts in the n 
year-end general ledger cash accounts? 


\ 


Do "outstanding checks" match a detail list of actual / 
outstanding checks? vA 


Is the last outstanding check posted as a disbursement in the year- 
end general ledger cash account? 


Are other reconciling items appropriately documented? 


Explain other reconciling items: 


Cash Book 
Do year-end balances in the cash book match the actual bank a 
statement reconciliations? Vv 


Trace two vendor and two payroll disbursement entries in cash book to actual "orders" 
(manifests) signed by the majority of the governing body (e.g., Board of Selectmen, 
Village Commissioners, School Board) 


Traced to 
Approved Order 
Date of Order Order Number Amount (Manifest)? 
Vendor Kv »n'S JOonno OOOO Twice Wj@ § FO.CO “ve KH 442 
Vendor Qilortpemnce lolsttivoo  $_ spy .00 Sf CK HHZO 
BEAU | 38 ee TE i Se eee ee eee 2 9 
Avi eee Mert ot ee EE PL ep 


MS-60 
Part 2. Treasurer 4 Rev. 10/10 


E a 7 ; y 
ou sik i i Wee 


te fy a “T' i 


“Hensy m alaoneh” of 


‘ee ee Tinemetete 
| ‘Melgxe on 4 
\ Pa | ert ra wgiges es ice “hens ni efieouab" siaW sf 
V Teinuodes feed ioghs! isteney brio-sey 
% intoe Yo 2 irish Brictam “wloero oribneiziuc* oC f 
oa ; Taiosrts pribnetaive 
. -lasy Sit} ni cae & 26 baleoq oars pribratete tes! erie! a. 
¥ FintiGN2e fess weds! Ieyeqep Ons 
bn Ae -  Sbefemiusob Vietsnaviggs amas grilanace tere avk 8 
aman erilionoosy jorio nisiqxa 
‘ Hl ) ny | [) : 
he a don nd at tration ‘a 
“erobio" teutae ot yooc Mess nies ars 


namnelad to beo8 ..Q.8) Ye 


’ 04 
ve 


on ied mur 


MS-60 Report of Locally Elected Auditor(s) 


9 Trace three deposit entries in cash book to actual bank statement deposits and to 
corresponding departmental remittances. 


Traced to 
Date of Actual Bank 
Deposit Amount Statement deposit? 
NjA Foy $  \2io OO 
nNjA ths is” $ SPS ht Hi bo, Oe vy, 
2), || a pe 10s femneak) 5 ae bees! tae 
le es! | eee $ 


Other Bank Accounts 


10 For "other non-general fund" cash accounts (see question 22 on page 3), select three 


months of bank statements. 
Yes No N/A 


Do all year end general ledger cash balances match corresponding wr 
bank reconciliations? va 


Select a random sample of five disbursements from the general 
ledger and trace to supporting vendor invoices. 


Date Check Number Vendor Amount 
Wri FY 4 Mel thortideedeg Tag #00. 00 
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Observations - Part 2. Treasurer 


Comments on procedures or areas of weakness: 


Recommendations: 
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DATE DUE 


PRINTED IN U.S.A 


Mis BOA NH DEPARTMENT OF REVENUE ADMINISTRATION 
Municipal Services Division 
Auditor Se and Schedule — RSA 41:31-b 


MUNICIPALITY: Hah loot Raven\/ me on Zetfeontact NAME: ( a ie S 
SS, A, 5 MB 


ADDRESS: 


a UT ee = 
Phone #: (203-475 -[9 Email: 


FISCAL PERIOD: J 2Y 3 | | 2013 TO: alsi|goip 


Per RSA 41:31-b, “Any municipality that has not hired an auditor under RSA 21-J:19, shall, at the annual 
meeting, under an article in the warrant, choose one or more auditors...." 


If your municipality expended federal assistance in excess of $500,000 you may be required to have 
an audit under the requirements in Governmental Auditing Standards or the Single Audit Act. 
Check with the federal granting authority prior to selecting auditor type. 
1. Locally Elected Auditor Option: Ved 

A. Anticipated completion date: —” 


2. Independent Public Accountant Option: 


A. Name and Address of Independent Public Accountant, Audit Firm or Individual: 


B. Anticipated completion date: 


3. Alternative Option - We have been granted an Audit Waiver under RSA 41:31-c, II: 
(attach copy) 
A. Anticipated Completion Date: 


AUTHORIZED SIGNATURE DATE 
) 4 Za : 


Under penalties of perjury, | declare that | have examined the information contained in this form and to the 
best of my belief it is true, correct and complete. 


FOR DRA USE ONLY 


FOR DRA USE ONLY 


NH DEPARTMENT OF REVENUE ADMINISTRATION 
Municipal Services Division 
P.O. Box 487 Concord, NH 03302-0487 


(603) 230-5090 
MS-60A 
Rev. 12/11 
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